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Please follow the steps in this document to create a new account in “Outlook Express”. The 
configuration of your operating system or your internet connection is not part of this document. 
 
The required information (e-mail address, account and password) can be found on your data sheet. 
 
 
Menü: Tools -> Accounts 
 
 

 
 
 
Please click on Add ->  E-Mail to create a new account. 
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Please enter your name and hit Next. 
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Please enter your email address ant hit Next. 
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Please configure your settings according to this graphics and hit Next. 
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Please enter the User Name and password according to the information on your data sheet and hit 
Next. For security reasons your password will not be echoed. 
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Your account is successfully created; hit Next to close the wizard. 
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Hit the tab “Mail”, your new account should be listed here. Highlight your account and click on 
Properties to do the final settings. 
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Click on the Tab “Servers” and modify your settings according to this example. 
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Please click on “Settings” and check your settings according to the graphics shown below. 
 
 

 
 
 
 
 
 
 
Congratulations, you’re created successfully a new email account. 
 
 
If you have further questions, please feel free to drop us a note to hotline@citynet.de or give us a call 
at 01803 / 232127. 
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