CityneT Support-Document: Outlook Express — New Account

Please follow the steps in this document to create a new account in “Outlook Express”. The
configuration of your operating system or your internet connection is not part of this document.

The required information (e-mail address, account and password) can be found on your data sheet.

Meni: Tools -> Accounts

Internet Accounts ﬂ |

i | b ail |Hew3 I Dlirectony SEwin::el &dd 2

Acount | Type | Connechion | Bemove

Eraperties

Seb az Metatlt

Import....

Expart...

Set Order...

Cloze

Please click on Add -> E-Mail to create a new account.
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Please enter your name and hit Next.

Internet Connection Wizard E I

Your Hame

When vou send e-mail, vour name will appear in the From field of the outgoing meszsage.
Type pour name az pou would like it ta appear.

Dizplay name: M artin bMustermann

For example; John Smith

< Back et = Cancel
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Please enter your email address ant hit Next.

Internet Connection Wizard E ;

Internet E-mail Address

'our e-mail addrezs ig the addresz other people uze to send e-mail mezsages ta pou.

E-mail address: rnartin. rustermanni@your-damain, de

For example: someone@microzaft, com

< Back Hest = Cancel
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Please configure your settings according to this graphics and hit Next.

| Internet Connection Wizard E I

E-mail Server Hames

by incoming mail zerver iz a IF'I:IF'E :_l SEIVEL

Iricoming maill [POP3, IMAF ar HT TR zerver:
I|:u:||:|3. cityret. de

& SMTP zerver iz the server that iz uged for pour outgoing e-mail.

Qutgaing mail [SMTP] zerver:

Ismtpuut.citynet.de

< Back Mest » Cancel
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Please enter the User Name and password according to the information on your data sheet and hit
Next. For security reasons your password will not be echoed.

|

Internet Connection Wizard

Internet M ail Logon

Type the account name and pazsword your Internet zervice provider hag given pou,

Aocount name: !M:-::-::-t:-::-:-:-::-::-ﬂ

!xxxxxxxx

Pazzword:
v Remember password

If wour Internet zervice provider requires you to uge Secure Pazsword Suthentication
[SPA] bo access your mail account, zelect the 'Log On Uzing Secure Pazsword

Authentication [SPA]' check box.
[T Log on using Secure Password Authentication [SPA)

< Back Heut » Cancel
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Your account is successfully created; hit Next to close the wizard.

Internet Connection Wizard |

Congratulations

You have successfully entered all of the infarmation required ba zet up pour accounk,

To save these zettings, click Finish.

< Back Cancel
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Hit the tab “Mail”, your new account should be listed here. Highlight your account and click on
Properties to do the final settings.

ternetpccounts |

il b ail |NEWS I Diirectony Sewicel Add b

Account | Type | Connection | Bemove
i popd. citynet. de mail [defauilt] Ay Aeyailable

Froperties

Set az [efault

|rnpart...

E wpoirt..

Set Hrder..

Cloze
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Click on the Tab “Servers” and modify your settings according to this example.

Fﬂ' pop3.citynet.de Properties ﬂ

General Servers I I:Dnnec:ticunl Securityl .-i'-.u:lvanc:edl

Server Information

My incoming mail server 1z a IF'I:IF'E SEIVEL

Incorming mail [FOP3):  |pop3.citynet. de

Outgoing mal [SMTP | zmtpout. citynet. de

Inzomming Mail Server

Account nane: el -

HEXHEXEX

Pazzsword:
[+ Femember password

[T Logon using Secure Password Authentication

Outgaing Mail Server

v M_l,l SE[YEr requires authenticatinr‘E Settings...

ak. I Cancel Apply
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Please click on “Settings” and check your settings according to the graphics shown below.

Outgoing Mail Server K

Logon Information

" Log on using

Account nanme;

Password:

¥ Bemenmter password

[T Logonusing Secure Fassword Suthentication

k. Canicel

Congratulations, you're created successfully a new email account.

If you have further questions, please feel free to drop us a note to hotline@citynet.de or give us a call
at 01803 / 232127.
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